EMPLOYMENT CONTRACT

Iowa City Eels Swim Club Full Time Assistant Coach

Duties and responsibilities:  The ICE Full Time Assistant Coach reports directly to the ICE Head Coach and has responsibility for the club age group program (FROST, CUBES, and WAVES training groups).  Generally, the Full Time Assistant Coach is responsible for ensuring club swimmers are fully prepared to advance to the MORAYS training group.  Specific responsibilities include:

· Plan, publicize, and conduct Stroke Clinics at the beginning of each Winter and Summer swimming season.
· Plan and conduct workouts for the FROST, CUBES, and WAVES training groups.  Prepare workouts, supervise assigned assistant coaches, and ensure a balance of skill and fitness training.  Help swimmers develop a proficiency in all strokes
· Attend and coach at meets as directed by the Head Coach.   At all such events provide positive reinforcement and con​structive criticism to swimmers.  Expenses incurred by the Full Time Assistant Coach in his travels to meets within the state of Iowa will be reimbursed upon presentation of paid receipts not to exceed $30.00 per day for meals or $100 per day for hotel accommodations at the single room rate.  Use of his personal automobile for travel to meets away from Iowa City will be reimbursed at the rate of $0.445 per mile.  Reimbursement for Board approved travel to out-of-state meets will be determined on a case-by-case basis before any travel.  

· Assist the Head Coach in making up relay entries for swim meets and signing up swimmers for individ​ual events.  

· Maintain proper discipline, good interpersonal relations, and open communication with swimmers and parents.

· Assess each age group swimmer’s progress each swim season.  Provide a written report to the Head Coach and to each swimmer and each swimmer’s parents/guardian on the swimmer’s s progress, needs, and recommended goals.

· Participate in the budget process to include submission of specific requests for equipment, staffing, education, and travel.

· Maintain a detailed and current working knowledge of USA Swimming rules and the ISI code and abide by same.

· Remain current in all required certifications as specified by USA Swimming and ISI.  These certifications must be on file in the ISI office.

· Assist ICE with promotional efforts to increase the size, quality, and fiscal stability of the organization.

· Abide by policies established by the Board.

· Work closely and cooperatively with membership and encourage active involvement of all swimmers and their parents/guardians in ICE activities.

· Attend the annual membership meeting and report on the Age Group Program.

· Attend ICE board meetings as requested by the board to report on the Age Group Program or as directed by the Head Coach.  

· Maintain an attendance roster for each workout.

· Submit articles for the club newsletter concerning the Age Group Program.

· Maintain regular office hours (at least one (1) hour per week) and publish same to the membership.

· Assist with club administrative duties as directed by the Head Coach.

· Assume the responsibilities of Head Coach during the Head Coach’s temporary absences.  

· In cases necessitating absence from practice or a meet, the Full Time Assistant Coach will notify the Head Coach.  

· May not receive payment for providing private swim lessons to current ICE registered swimmers.
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